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Adobe Sign Mobile App and Getting Onsite Signatures

Download the on Google Play or the
App-Store. The app is available for Android
and I0S.

Once installed and you open the app for the
first time you will receive the welcome
messages.
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Log into YOUR Adobe Sign account. This The Mobile App home screen is a slimmed
app will connect to your Adobe Sign account. | down version of Adobe Sign. You can send
If you do not have an Adobe Sign account the document for signature, manage the
please contact ASET using the EA Software document and sign them from here.

Request form to have an account created for
you.

B ~dobe Sign

Sign In To Your Account

Email:

Password:

I forgot my password

Adobe Sign

Welcome!

You are currently logged in as
info@iuneralboarn

Waiting for You
Waiting for Others
Send for Signature

Get Signature in Person

Completed



https://aset.az.gov/ea-software-request
https://aset.az.gov/ea-software-request

ARIZONA

DEPARTMENT OF ADMINISTRATION
TECHNOLOGY

To send a document or to fill out the Next you will need to tap on the Documents
document and get a signature in person tap option.

on the Send for Signature option. You will
need to have your document already located
in Adobe Sign as a Template for this to work
correctly.

Adobe Sign & Send for Signature

lD Documents
Choose datuments bo Sond Bor $aonabun

Welcome!

You are currently logged in as
info@iuneralboard, az.gov % Recipients
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Waiting for You

Waiting for Others

Options
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Send for Signature

Get Signature in Person

Completed




ARIZONA

DEPARTMENT OF ADMINISTRATION
TECHNOLOGY

In the bottom left tap on the Add Document. Here you can choose where the document is.

In this case the document is in the library.
Tap on the Document Library.

— Documents
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This will show all the available documents
that you can send.

You can do a search to find your document
faster. Tap on the document to add.

Document Library

DOA Annual PCI Compliance
Acknowledgements
16508119

DERS DSA Amendment FAM

18506419

DDD Test Sign Touch Pad

V20908

GAD-509 Qut of State Travel Approval
Request Form

150518

SPO Form 101 - Competition
Impracticable

24/02/17

Part 2 Additional Forms

P2M0ESG

Establishment Inspection Form

2089
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Once your document has been added tap on
Done.

You will return to the Send for Signature
screen to add recipients. Tap on Recipients.

& Documents

 Send for Signature
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For the first recipient click on Add Me. This Add the second recipient. They will receive a
will let you fill out the form and sign it before copy of the form at this email and their email
sending it to the second recipient. is their verification.

¢— Recipients ¢— Recipients
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Add the email and click Done in the top right
corner.

You will return to the Send for Signature
page. You can change the message if you
choose but the default will work fine. Tap on
the paper airplane in the top right corner to
start the process.

<= Recipients

€ Send for Signature

@ Documents
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You are able to fill out your form. You can When you are ready to sign tap on the
zoom in on it and use the voice to text signature.
feature.

¢— Establishment Inspection Form < Crematory Inspection Form
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You can sign with your finger. Then you
need to type your name in the field under
your signature. You will have to do this the
first few times when you sign.

Once you have signed and all the required
fields are completed you can send this to the
next recipient. Next you tap on the Tap to
Sign. This will complete the process for you.

€~ Crematery Inspection Form
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€~ Crematery Inspection Form
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The form is set to to the next recipients email
for signature. To have the recipient sing in
person on your device, tap on the Waiting for
Others

And then tap on the document.

Adobe Sign

Welcome!

You are curmenily logged in as
nfofuneralboard.az.gov

Waiting for You

Waiting for Others

Send for Signature

Gel Signature in Person

Completed

€~ Waiting for Others

Crematory Inspection Form

Sam Signer

Establishmemt Inspection Fonm

02/2301%  signer@emalloom

Small Business Bill of Rights

0852319 rbolvinS1 50 gmad oo
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Te document will load in a preview and you
can tap on the Pen tool in the upper right.
This starts the process to have a counter
signer sign in person.

A message will come up “Please pass the
device to the signer, (their email address)”

Pass the device to the counter signer.

€= Crematery Inspection.., &

Info Funeral Board
To: Info Funeral Board (+1)
oo Awg 27 2019, 09:35 AM
2 Ot for Signature

¢ Please review and sign this
document.

CamMCTL ik
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The counter signer will confirm whom they
are by their email address. Their email is
verification of their identity. They need to tap
on proceed.

The signer needs to tap on the field to sign.

By proceeding, you aifierm that wou ane

- dress.com and are authorized to

sign thiz agreement

CANCEL PROCEED
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Once signed, tap on the Tap to Sign button to
complete the process.

The agreement is complete and both parties
receive a copy of the agreement.

€~ Crematory Inspection Form

=5 Crematory l!:_) &




